UBND THI XA LA GI CONG HOA XA HQI CHU NGHiA VIET NAM
TO LE TAN - HAU CAN Poc 1ap - Tu do - Hanh phiic
PHUC VU LE KY NIEM 50
NAM NGAY GIAI PHONG
QUE HUONG LA Gl,20 NAM
THANH LAP THI XA

S6: 49 /TB-TLT-HC La Gi,ngay 18 thang 4 ndam 2025

THONG BAO
Vé phan céng nhiém vu T6 I& tan, hau cin
phuc vu L& ky niém 50 nim Ngay giii phong qué hwong La Gi (23/4/1975-
23/4/2025), 20 nam thanh 13p thi xa (05/9/2005-05/9/2025)

Thuc hién Quyét dinh sé 1477/QD-UBND ngay 14/4/2025 cia UBND thi x&
vé viéc thanh 1ap T6 18 tan, hau can phuc vy L& Ky niém 50 nam Ngay giai phong
qué huong La Gi (23/4/1975-23/4/2025), 20 nim thanh 1ap thi xa (05/9/2005-
05/9/2025):;

Pé dam bao cong tac don tiép dai biéu va phuc vu hau can duoc trién khai
dong bo, chu dao, hiéu qua, T6 I€ tan, hau can thong bao phan cong nhiém vu cu
thé nhu sau:

I. PHAN CONG CHUNG

- Ong Tran Thé Hung — Chanh Vin phong HDPND&UBND thi x4, T6 truéng
To 1€ tan, hau can, chiu trach nhiém chi dao chung toan b hoat dong ctua To; phan
cdng nhiém vy, theo doi, kiém tra, don doc cac nhom cong tac; kip thoi xu ly hoac
bao cdo lanh dao UBND thi xa doi vai cac tinh huong phat sinh.

- Ba Nguyén Thi M§ Hanh — Ph6 Chéanh Vin phong HDND&UBND thi x4
duoc phan céng lam ngudi thuong truc, dau moi dieu phoi chung hoat dong cua To
1€ tan, hau can; chiu trach nhiém tong hop thong tin, diéu phoi cac nhom cong tac,
hd tro xur ly tinh huong va bao cdo To truéng khi can thiét,

- Cac thanh vién trong T 18 tan, hau can thyc hién nhiém vu theo ndi dung
da duoc phan cong cu thé, phu hop vdi tirng nhom cong viéc; dudi su chi dao cua
T6 truong, TO pho va di€u phdi tryc ti€p cia dong chi thuong tryc to.

1. YEU CAU

- Céc thanh vién ndm 1o noi dung, thoi gian, dia diém thuc hién nhiém vu;
phoi hop chat ché, nhip nhang trong qué trinh phuc vu.

- Kip thoi bao cdo T6 trudong hodc ba Nguyén Thi My Hanh — nguoi thuong
truc dé xu 1y tinh huéng phat sinh.

- Pam bao tac phong nghiém tac, lich sy, than thién trong subt qua trinh lam
nhiém vy, gbp phan tao hinh anh dep trong Lé ky ni¢m cua thi xa.
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I11. PHAN CONG CU THE THEO NHOM CONG VIEC
1. Cong tac 1€ tan

1.1. Nhém dén tiép tai cong UBND thij xa:

Giao Thi doan lam dau méi diéu hanh.

- 10 nit gido vién, bd tri thanh hai hang chao dén dai biéu. Thuc hién nhiém
vu: Chao don dai biéu khi xuong xe, tir nha xe UBND thi xa; phat bo sung hoa cai
ao (néu can),

- 10 nam doan vién (do Thi doan phan céng), bd tri thanh hai hang. Thuc
hién nhiém vu: Chao don dai biéu khi xudng xe, tr nha xe UBND thi x3; phat bo
sung hoa cai 40 (néu can), huéng dan va dua dai biéu di chuyén ding 16i vao san
1é.

1.2. Nhém d6n tiép tai cac 16i vao sin Ié:

* Loi vao sdn 1¢ huwdng tir Poi Thué lién huyén La Gi - Ham Tan - Dic Linh
- Tanh Linh:

- Phy trach diéu hanh: Ong Tran Thé Hung — Chanh Vin phong HDND &
UBND thi xa.

- Thanh phan:

+ Ba Nguyén Thi Thanh — Phé Chanh Vin phong Thi uy;

+ 06 nit gido vién;

* Loi vao san 1é hwdng tir Trung tam dich vu Nong nghiép thi xa:

- Phu trach diéu hanh: Ong Van Khoa — Chanh Vin phong Thi uy.

- Thanh phan:

+ Ba Nguyén Thi My Chau — Pho Chu tich Hoi Lién hiép Phu nir thi x4;

+ 06 nit gido vién;

* Nhi¢m vu: Chao don; nhan dign thanh phan dai bieu va chuyen giao cho
nhom l¢ tan trong sén I¢ dé hudng dan dén dung vi tri ngoi theo so do.

1.3. Nhém hwéng din dai biéu trong san I&:

* Huéng tir Doi Thué lién huyén La Gi - Ham Tan - Pire Linh - Tanh Linh:

- Phy trach diéu hanh: Ong Tran Thé Hung — Chanh Van phong HDND &
UBND thi xa.

- Thanh phan:

+ Vian phong HDND&UBND gém: ba Lé Thi Thuy Nhung, 6ng Nguyén
Ngoc An, ba Nguyén Vinh Kim Quy;

+ Vian phong Thi Gy gdm: 6ng Lé Bao Nguyén, ba Phan Thi Y;
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+ Ban Tuyén gido & Dan van Thi uy: Truong Thi Thanh Huong;
+ Thi doan: Ba Nguyén Thi Mai Nhi;

+ Phong No6i vu: Ba Lé Thi Truong Duc;

+ Bi thu doan phuong, xa (do Thi doan phan cong).

* Huong twr Trung tam dich vu Nong nghiép thi xa.:

- Phu trach diéu hanh: Ong Vian Khoa — Chanh Vin phong Thi uy.
- Thanh phan:

+ Vian phong HDND&UBND gom: 6ng Huynh Van Nhat, ba Nguyén Thi
My¥ Hanh, ba Bang Thi Nhu Binh, 6ng Hoang Phong;

+ Van phong Thi uy: 6ng Pham Duy Quang;

+ Ban Tuyén gido & Dan van Thi uy: Ong Lé Duy Vii;

+ Phong Vin hoa, Khoa hoc & Thong tin: Ong V& Hoai Vinh;

+ Phong Néi vu: Nguyén Thi Minh Duyén;

+ Bi thu doan phuong, xa (do Thi doan phan cong).

* Nhiém vu:

- Hudng dan dai biéu tir 16i vao dén dung vi tri ngdi theo so d6 da b tri.
(Nhan dién, phan biét dung cap bac, thanh phan dai bi€u (lanh dao tinh, thi xa,
nguyén lanh dao, dai biéu cap xa, doan thé...) dé huéng dan phu hop véi vi tri
dugc sap x€p).

- Phéi hop linh hoat véi cac nhom 18 tan tai 16i vao; kip thoi bao cao T6
truong hoidc T phd To 18 tan — hau can khi phat sinh tinh hudng (vi du: dai biéu
dén tré, thay doi nguoi tham du, chd ngodi cé su thay doi...).

1.4. Nhém phuc vu nuéc udng:

1.4.1. Chudn bi nwéc uéng: Giao ba Lé Thi Nhia Vy (Vin phong
HDND&UBND thi xa) phu trach chuéan bi 1.800 chai nudc.

1.4.2. Bé tri va phuc vu nuoc:

+ Vin phong HDND&UBND thi xa (Ba Nguyén Vii Phwong Dung, Té Thi
Hoai Vin, Lé Thi Nha VY, Pham Truong Nhw Quynh);

+ Vian phong Thi uy (Nguyén Thi Diém Ngdn, Thdi Duong Hdi Giang);

+ Ban Tuyén gi4o & Dan van Thi uy (Tran Thi Hong Nhung);

+ Phong Noi vu (Nguyén Thi Minh Duyén).

Thuc hién nhiém vu bd tri nudce trén ban dai biéu, bo sung nudc cho cac vi
tri khong c6 ban va dam bao phuc vu xuyén sudt buoi 18.
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1.4.3. Phuc vu riéng ddy dai biéu hang dau (30 dai biéu): Giao ba Pham
Truwong Nhu Quynh va ba Nguyén Thi Minh Duyén phu trach rét nuée truc tiép.

Chuén bj vat dung phuc vu: Khay bung nuéc, khan lau phuc vu khu vuc ban
dau.

1.4.4. Bdo qudn nwée dw phong: Giao ba Nguyén Thi Kiéu Nga (Van phong
HDND& UBND thi x3) va ba Vii Thi Thuy Nga (Ban Tuyén gido & Dan van Thi
uy) phu trach bao quan lugng nudc uong du phong, dugc bo tri tai vi tri pht hop ¢
hai bén san 1&; ddm bao san sang bo sung kip thoi khi can.

1.5. Nhém huéng din diu xe:

- Thanh phan: Giao Béao vé Thi uy (éng Tran Luwong Thanh Ldm) va bao vé
HDND&UBND thi xa (ong Pham Van Hong) phoi hop voi luc lugng vii trang
phuong Tan An, cung 08 doan vién thanh nién (do Thi doan phdn cong)

- Nhiém vu: Huéng dan, diéu tiét phuong tién dau d6 dung vi tri quy dinh;
dam bao trat tu, an toan khu vuc t6 chuc 18.

2. Cong tac hiu can

2.1. Nhoém xac nhéan dai biéu tham du:

- Thanh phan: Vin phong HDND & UBND thi xi; Vian phong Thi ty;
Phong Van hoa, Khoa hoc & Thong tin; Ban Tuyén gido & Dan van Thi uy.

- Nguoi diéu phoi: Giao ba Nguyén Thi My Hanh — Phé Chanh Vin phong
HDND & UBND thi xa lam dau moi diéu phoi, tong hop thong tin cia nhoém.

- Nhiém vu: Xac nhan, tong hop thanh phan dai biéu tham dy L& ky niém
theo danh sach dugc phan cong phu trach; phoi hop cép nhat, di€u chinh kip thoi
khi c6 thay doi.

2.2. Nhém dwa don dai biéu:

- Thanh phan: Vin phong HDND & UBND thi xi (6ng Huynh Vin Nhdt),
Van phong Thi uy (éng Lé Bdo Nguyén).

- Nhiém vu: Phy trach diéu phdi, to chuc viéc dua don dai biéu tham du L&
theo ké hoach.

- Chuan bi: Giao ba Tran Thi Hong Hanh (Van phong HDND&UBND thi
xa) chuan bi danh sach dai biéu dugc dua don, phiéu xe dai biéu.

2.3. Nhém bd tri bang tén dé ban, bang tén khéi:

- Thanh phan: Vin phong HDND&UBND thi xa (Lé Thi Thuy Nhung,
Nguyén Ngoc An); Vin phong Thi ty (Nguyén Thi Thanh, Phan Thi Y).

- Nhiém vu: Phu trach bd tri bang tén dé ban cho dai biéu va bang tén khéi
cho céc doan dai biéu tham dy 1&; ddm bao dung vi tri, hinh thirc thong nhat va phu
hop véi so @6 sap xép chd ngoi.
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2.4. Nh6ém chuin bi, b tri hoa dé ban, hoa buc phat biéu, hoa ting:

- Thanh phan: Vin phong HDND & UBND thi x4 (76 Thi Hoai Vin, Lé
Thi Nha Vy).

- Nhiém vu: Chuén bi, bd tri hoa dé ban dai biéu, hoa trang tri tai buc phat
biéu va hoa tang cho dai bi€u, ngh¢ si tham gia biéu dién; ddm bao so6 luong day
du, hinh thuc dep, kich cd phu hop voi ting muc dich st dung.

2.5. Nhom sip xép, gia ¢b cac ling hoa:

- Thanh phan: Vin phong HPND & UBND thi xa ( dng V6 Tdn Hoang);
Phong Van hoéa, Khoa hoc va Théng tin (6ng Pham Phu Tai); Van phong Thi uy
(6ng Pham Duy Quang); cung mot so Bi thu Poan cac phuong, xa.

Nhiém vu:

+ Tiép nhan, kiém dém, phan loai va 1ap danh sach cac lang hoa chiuc ming
tlr cac to chirc, ca nhan gui dén trudc va trong budi 1 (giao ba Lé Thi Nha Vy phu
trach tong hop danh sach).

+ Sap xép cac lang hoa tai khu vuc 1& dam bao tinh thAm my, trang trong.

+ Gia ¢b chic chéan céc lfmg hoa (str dung day, nep, bang dinh, vat nang...)
dé tranh d6 nga do gi6 hodc va cham.

6. Nhom phuc vu hau can san khau

- Thanh phan: Vin phong HDPND & UBND thi xa (6ng V6 Tdn Hoang);
Phong Van hoa, Khoa hoc va Thong tin ( 6ng Pham Phu Tai);

- Nhiém vu: Bo tri ban va ghé sau san khau dé chuan bi Giay khen, hoa va
nudc uong phuc vu cho cac dong chi dan chuong trinh, ca si va cac thanh phan
biéu dién trong I€.

IV. TO CHUC THUC HIEN

Cac nhom, ca nhan duoc phan cong can cir ni dung théng bao nay cha dong
trien khai nhiém vu, dam bao hoan thanh dung tién do, yéu cau va gop phan vao
thanh cong chung cua budi L& ky niém. Trong qua trinh thuc hién, néu c6 kho
khan, vudng méc, dé nghi kip thoi bdo céo To truong hoic dong chi thuong truc t6
dé xir 1y,

Noi nhdn:

- UBND thi x4 (b/c);

- VP Thj uy;

- Ban Tuyén gido & Dan van Thi uy;
- Hoi LHPN thj x3;

- Phong Noi vu; Phong GD&DT;

- Phong VH,KH&TT;

- Thanh vién T6 (theo OP s6 1477); , -
- CVP, céc Phd CVP; CHANH VP HDND&UBND THI XA
- Luu: VT, H (65b). Tran Thé Hung
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